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Everyone/Ladies and gentlemen/Boys and girl.It's a great honor for me to stand here

and give my speech. My name is...The topic of my speech is..As is known to-alls= (i

%) However, (@) 1RZR=EREMGEX LS R EEYF. M .. TP .
How can we solve these problems then? As far as | am concerned, the best to solve
these problems is. (77 7% ) For one thing, (EEfH1)-For another, (FEHH2) What's
more, (EREH3) AT AR PRI L8 ] B 25t M 55 AR IX LS ) . f B 70
RE%, K 5k,

Therefore , let's take the responsibility to. (=) .Come on and join us!ikFRAT AL
BT fE.

That's all. Thank you for your listening. &5t /R FIHS W

—. HiERE

Dear,

| am (Fks2...) from CRET...Iam writing to apply for (515 B

| think 1 am qualified for the position (FRIAAFRAEMEATIXAMERAL) , because | positive

boy Fie— MK 5 % What's more, | can speak English fluently. (It4h, i

JEIEIRAA]) Last but not least, 1 often use computer so | can type fast. (#x



JElE 2 R E BN R IREF R BN, FITFPO 1 am confident that | am suitable
for the position (FIR F {53 TT LAFEARIXANREDD

I will be much grateful ifyou will offer me a chance be one ofyour company. (#n4
ARSI AT — RN, BARAEREO

=L rgFH

It’s my honor to give you a brief introduction to, (fRZEEREXT ... R TiIFE K
f4H) located in the east of.... CEfZT ... FIZIH) .The climate here is pleasant ,

neither too hot in summer nor too cold in winter. CGX BASEIEN, ZBEE )

It is a place with many famous places of interest and tourist attractions (iX&—F
FVF S 44 I AR B K37 Not only can you pay a visit to....but you can
also go. (/RA AT LA ... ... PRIETTLLZ: ... ) is a must-see for tourists, as it is
well-known at home and abroad. (.. .. i K2 b FE S, BB T
PW4h) What's more, it is very convenient for you to come to our city by bus. (It4h,

e AR B BFRAT I T A2 AR H {EAA)D

So you are sure tothave a wonderful time in.and I hope all of you will enjoy Fit LA{R

—ERA BRI, ARG

VO A THIEA

NOTICE

In order to help us deal with/ improve, an activity will be held on the morning of ( H)
(HY () (Bfa], D)



The activity/lecture is mainly about GXMESI EER-A K ... ... ) It will be given by
(HEMIFRE ) . The students who want to take part in the contest/activity should. (48

B2 5iXANENES R F N ... ... ) All the students are welcome to attend it.
(AT 42 5)

Please gather at am/pm infat. GE/ER /R M HEH)
| am sure you will have a good time.

Students' Union

T RBME

Dear,

I am..... How are you doing these-days? It's almost two months since we met each
other last time.l miss you a lot. & . BT A? E—AH R CELWANH T IRIBAE
e

I'm writing a letter to you to-ask for some help. | have met with many difficulties in

learning English.First, ... Besides,What's more, ...Last but not the least... .... REE
VR AR TR T By o RAESE SISl AR I, EE, IR, L
4b . i Treally hope that you can give me some good advice on how to do.. | believe
| can.with yourhelp, 1think I can F&E A AL T WU ... 77 HVRAEZH T — L&
G . FEARIFSEN T, FRUCHIRATEL ... ...

| would be grateful if you could give me some advice/help. 1 AR e 25 78— L 21
= e

Best wishes!



N~ BUUE

Dear,

| am sorry to know that you are having trouble in .However, the situation is easy to

=

change if you take my advice.Here are some tips to help you. (1Rt 5@ {R7E... 5
A AE o SR W RARR AR B VX AME DURARE 5 i, XA L ga s i i)
210

To begin with, why not....?In addition, wouldn’t it be-a good idea if you? Just as a
saying goes.Last but not least, ifl were you, |would ... (B, AftaA.....2
BEAN AN RARIZMEE A — N 1 T2 2 A 28 (E W [F AR SR AN R IR AR
L)

| hope you will find these ideas useful . (5 BEIX S8 WOWHRA A

Your's,

. BRE, BBE

(OIS

Dear Sir or Madam,

| feel bad to trouble/ disturb you, but | must write to you to complain about& /R 13k

AR, (BRDISE FRBORYE . IRS5ZE) | bought /receive from your (Hbfi,
FEJED on (IHA]) .1 found some problems after using it for only a week. ( fRHI3%3T



PlR, BRI GELIRA . . BT ... IS TE] AR RS T ABAA A 1A
BRI Ja B I 7 — R . )

To begin with,It is very upsetting because | have to. In addition,What's
worse, Therefore | would like you to either change for a new one that works well or
give me a full refund. I'm writing the letter in the hope that you can consider these
problems carefully and make some improvements as soon as possible. (4%, X/2&E
WHULH , BOIIRAEA oo A, T Rk, PIEAFEA IR
PRI, EAGIBAR . WEHXEHME S A BIRAE ™ N5 & 1X L ) J LA SR
AlRESE . )

Thank you for your consideration and your time.l am looking forward to your reply.
GTILT o WIFHRIIIEE)D

(2) EME  RRADREMEIEHE

Dear,

| am terribly sorry that | am unable to. (+2EiE3AZ ) Because | have to take

care ofmy sister (I was going to visit my grandfather & ¥ [)455%5) at that time,
this is not'my original plan. K 9 7E SIS FRELR AR LK , XA ZTRIE R 11K

Therefore, | am very sorry, but | have to adjust my schedule. I sincerely hope you will
have a good time. ({HFEAEA VIR HAE 2 HE, REWHA BIRSIuE by
By the way, can we have dinner together some time next week?l hope to see you soon.
M 1] — ", NSRRI — R IRATAT DL e 2 4 2 A SR PR LB K



| am really sorry again and | trust that you will understand. 3 F- R B HE B ik, 3&
B R S BRARR -

N\ THEE

Spring Festival/Mid-Autumn Festival is one of the most important traditional festivals
in China, G&EHi/HRCEAER EZH P — MR EZERTTHZ—) Usually on ()
(H)> of the lunar calendar & 7EA&JiFIxHx HD

Not only is it popular in but it is also celebrated in many otherplaces (AMY7EH 1R
BEAT T HAEVE 2 oAt 7 AR 32 00D

On that day people usually go back home to have family reunion, enjoying a large
meal with their (FEFB—K, ATEFEEZERANRE, SHFA—EZMH—W0R%E)

It's a family reunion festival ' when people express best wishes to the beloved ones at
this particular time. (iXs&—MREEHRETTH , ATEZAEFER IS Z 170 % 1

NFIB IR D

T~ AREWERSRSC

There is a wide spread concern over./a heated debate on... (AA1) ZK7EFT ... K
e dbiarie

But it is well known that the opinion concerning this hot topic varies from person to
person. (AHAXPE AN, IR AN I 1 B RN T S —— 3 AN [FDU R )
As far as | am concerned/In my opinion/ (&M & /HEFRA RIMNF AW AKED
From my point of view, | firmly support the view that ("% k323 LM 5D



MA— o As...said, we needto seek change, sowe should

NS ...is very important and related to our... GEIRHEER, FFHS5EATN ..
M= We need to act quickly... ... (FANFEPATIIEAR, ..

It is not only because , but also because.... GXAMYAZRA, WAKA...) Ifyou have
different ideas, welcome to discuss (UIRARE A ERIARTE, Walitie)

+ . BRHE

Dear,

How are you getting on with your life and work? I'm writing to express my sincere

thanks for.l could not have done without your help. Thank you so much. /&[4 75 Al
TAEE AnfF? IREXEME RN T ARBBXT VR LU . WA IR #E B2 i
ANB) o JAEH IR .

During , you give me a lot of help. (ZEIXJH[a], 1R45 T IARZH ) First... ... Another
thing that I can't forget is that you... (FARERILH A —HHEZM) So it is your
kindness_and help-that... i L2 /R 28 M #H5 8l ... ) Now | would like to take this

opportunity:-to. express my great appreciation for your timely support and assistance.

IUAE FABAE LA 2 X ARATT B0 B I SR AN B s Bl

Thank you/ Thanks a lot for your help again

Best wishes.

T BRI



Nowadays many people prefer A because it has a significant role in our daily life
Generally, its advantages can be seen as follows I /ER 2 N EXKA, KN EERAT]

MRS A EENER o SRRE, BRI .

First CAIfLRZ—) .Besides (AL Z =) .Butevery coin has two sides.The
negative aspects are also obvious. (fHAEAME i #A PITH , JHAR T THIHIR IR One
of he important disadvantages is--- (A#t i) .To make matters worse ,  CEFEf/&-A

(58 AN D

Through the above analysis, | believe that the positive aspects overweight the
negative ones. Gl LA ERIp#r, FRIA AN S 1T EHR I 75m . O

Therefore , 1 would like to .... (FKIIFHE) From the comparison between these
positive and negative effects of A, we should take it reasonably according to the
circumstances we are in.Only by this way can we make full use ofit. ( MAIXLEFH
AT Rt FRATRLZARYEIRA T A A & BRI e . A IR,
TMABERAMAE « D



